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Request for Proposals

Dublin City Enterprise Board would like to invite proposals for Schools Programme Coordinator from September 2010 up to 3 years.  The initial commitment will be until the end of the financial year 2010. The contract will be renewed for each financial year for up to 3 years subject to funding being available. It is subject for on going review through out the 3 year period.  This is a contract for services and not a contract of employment.
Our Client Profile:
Student Enterprise Awards – For all 2nd level students in schools within the Dublin City Area form a ‘mini-company’ with a view to going forward to the City/County Final where successful students will participate in the National final. Each scholl will be encouraged by the coordinator to run their own Students Enterprise Awards at each level Junior, Intermediate and Senior to put forward a winner into the Dublin City Schools Enterprise Awards Final. The coordinator will be required to manage this event. See website www.sea.dceb.ie.
Enterprise Encounter Programme – Enterprise Encounter has been developed to support teachers in delivering an active, student-centred programme in enterprise awareness. This initiative represents a partnership between the City and County Enterprise Boards, the Leaving Certificate Applied (L.C.A.) and the Leaving Certificate Vocational Programme (L.C.V.A.).  The programme provides an opportunity for small groups of senior students to plan, organise and make once-off investigative visits to local small businesses. In support of this, the County Enterprise Board have agreed to provide links between local entrepreneurs and participating schools.
Website – DCEB host a Schools Enterprise Website. The website will need to be updated on a weekly basis keeping content and news items up to date. Any forms or bookings for workshops should be made through the website. Promotion for the businessgame.ie an on line learning tool for schools is done through the website and in class. 

Target – There are 83 schools in Dublin City.  DCEB currently has contact with 14 of these schools.  The main aim of the coordinator is to increase this to 20 in 2010/11 programme, 25 in 2011/12 and 30 in 2012/13. A second target is to increase the participation from boys schools to at least a level of 40%. 
The Schools Programme Coordinator will work closely with DCEB and will be part of a ‘Student Enterprise Awards’ committee. He/She will be the liaison between DCEB and the Schools.  The Role will include overseeing the administration of the programmes. The coordinator will need to provide a description of each school doing the SEA through monthly reporting. He/She may be asked to help in judging within the schools for their finals to select an entry for the Dublin City Awards Final.  Companies should tender for 2 areas A) Student Enterprise Awards and B) Enterprise Encounter Programme.
Student Enterprise Awards Schedule:
The Student Enterprise Awards are run by the Dublin City Enterprise Board within the Dublin City Council Area boundaries.  The event for all students and schools. The Awards aim to equip students with the opportunity to set up and run a business and to enter that business into an Awards programme where they compete with students from all other parts of Dublin and later the winners of the Dublin City Final are entered into the National Final (held in May) where they compete with students from all parts of Ireland who have been selected by their respective City and County Enterprise Board.  All DATA, Databases and contact details are to be used only for the purpose of the Schools Progamme and may not be duplicated, kept or used for any other purpose by the coordinator. 
Details of the schedule or works for the Student Enterprise Awards is attached and costs should be broken down into the following 2 semesters:
1) Semester 1, School Start of year September – December 
2) Semester 2, School End of year January – May 
The Dublin City Enterprise Board will cover some of the cost in relation to Publicity, Resources, R&D, Technology, The Awards which can be negotiated throughout the contract period.  (see details attached)
Enterprise Encounter:
We offer specific services in support of the Student Encounter Programme for Leaving Certificate Applied and Leaving Certificate Vocational Programme which gives students a chance to experience entrepreneurship on a very personal level through meetings with successful business people from the Dublin City Area.
· Updating and Liaising with LCA and LCVP teachers re programme.
· Visit Teachers in schools
· Provision of teachers work-shop (encouraging cross curricular involvement)
· Offer schools visits to schools who participate in the Enterprise Encounter Programme.(this can involve arrange a visit to a local business etc)
· Compile list of entrepreneurs available to visit schools
· coordination of Enterprise visits to enterprise centres for LCA pupils.  Liaise with teachers regarding any special requirements.

Notes on Training Programme Specification:

The content as indicated above is by way of desired minimum content only. The proposer is encouraged to include content of the latest thinking which will be of benefit to our Clients.

Activities may vary and may be commissioned on an individual basis. Activities will also be delivered based on a needs analysis held monthly.

Branding

These programmes are Dublin City Enterprise programmes and as such successful companies must indicate their proposal how they intend to act as an agent to promote the support organization.  

A commitment to actively promote the Dublin City Enterprise Board Ltd initiative by including - Branding/Logos etc. on all materials/presentations delivered by them at all events. The contracted  coordinator will also be required to promote up-coming events.

Proposal(s) should include:

Proposals and Tender Costs are to be “All inclusive” for the delivery of the Programme in question, and should include items as follows:

· The coordinator will be required to deliver workshops which should cater for 20 – 30 class sizes with an overall delivery figure of ~ 2000 students
· Workshops are Idea Generation, Marketing, Financials and Report Writing / Business Plan. Depending on demand the DCEB mentor panel can help deliver up to 30% of workshops
· All materials and handouts, pens and writing materials required 

· Delivery will mainly be in schools recruited in the Dublin City area
· Digital projector/screen etc.

· All travel and subsistence costs

· All administration; registration and evaluation etc. 
· Attend Committee meetings 6 per year, providing agendas approved by the chair in advance, reports on activities and issues. 
· Coordinate and the manage the Final Dublin City Enterprise Awards Event
· Monthly reports on acitivites including schools visited, Workshops delivered and the breakdown of students into male and female and Junior Intermediate and Senior categories. 

· Payment will be on a monthly basis only once reports and invoices have been received. 

Tender considerations

1.
Proposals for all, or some, of the above programmes will be accepted and considered from individuals or organisations. 

2.
Proposals will be considered and evaluated under the following criteria:

· Suitability of Content to Client Need

· Clarity Structure and quality of the proposal
· Creativity of delivery Approach

· Experience and References of Proposer

· Educational Qualifications of deliverer
· A commitment to actively promote the Dublin City Enterprise Board Ltd initiative by including - Branding/Logos etc. on all materials/presentations delivered by them. Contracted Training Organisations will also be required to promote up-coming training events.

· Costs – All inclusive Programme price.
· Candidates may be considered for other related roles. 

Proposal Closing Date:

The deadline for receipt of written Proposals/Tenders to 

C.E.O. Dublin City Enterprise Board Ltd., 5th Floor, O Connell Bridge House, D’Olier Street, Dublin 2 – marked ‘Schools’  is:

12.00 Noon on Friday 30th July 2010
Interviews if necessary:   
W/c 2nd August, 2010
Contracts:


W/c 30th August, 2010
Queries to:

Aisling Doyle:    
Email: 
adoyle@dceb.ie    


Tel.:  
01 6351144
Please note that this RFP will be posted on our website www.dceb.ie. 

Queries/questions on this RFP as received from tendee’s will be listed together with the answers.
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